
 



 

Praise for 101 Best Ways to Land a Job in Troubled Times

“A true A-to-Z approach to landing the job of your choice regardless of market 

conditions. Jay’s book empowers job seekers to take control of their future by 

being proactive, resourceful, and innovative—including building a referral net-

work both online and off . If you are serious about landing a quality job quickly 

in today’s job market, this book will practically guarantee your success.”

Bob Burg

Author of  Endless Referrals and 

Th e Go-Giver

“Jay has written a unique and highly eff ective book combining motivational 

techniques with job search innovation. Jay off ers fresh, exciting, and timely 

strategies, tools, and processes to help people land jobs in troubled times 

and in highly competitive job markets. Th is book is way overdue, is enjoy-

able and easy to read, and off ers encouragement and specifi cs to successfully 

meet the challenges of today’s troubling economy and job market. Th is is a 

must-read book for everyone seeking a new/better job.”

Susan Leventhal 

Manager, Professional Placement Network

Workforce One, South Florida 

“Jay Block has taken his place as one of the career-coaching industry’s most 

innovative thinkers and contributors. He is always challenging traditional 

ways of thinking to develop new techniques and tools to inspire people to 

achieve career and life success. 101 Best Ways to Land a Job in Troubled Times 

is his very best work. Jay continues to fi nd new and eff ective approaches 

to challenge us all to successfully navigate through these trouble economic 

times and secure meaningful and sustainable jobs.” 

Frank X. Fox 

Executive Director, Professional Association of Résumé 

Writers & Career Coaches



 

“Th is book is a must-read for all job seekers in today’s highly competitive job 

market. Whether you’re a graduating student or a transitional worker, you 

will benefi t from all the simple motivational techniques and career manage-

ment tips that are off ered from cover to cover.”

Sherry Zylka, MA

Associate Dean of Continuing Education and

Workforce Development

Schoolcraft College, Michigan



 

101
BEST WAYS
TO LAND
A JOB IN 

TROUBLED TIMES



 

This page intentionally left blank 



 

Other Titles from Jay Block

101 Best Resumes

101 Best Cover Letters

101 More Best Resumes

Great Questions! Great Answers! For Your Job Interview

202 Great Resumes

101 Best Resumes to Sell Yourself

2500 Keywords to Get You Hired

101 Best Resumes for Grads

101 Best Tech Resumes



 

This page intentionally left blank 



 

JAY A. BLOCK

New York Chicago San Francisco Lisbon London

Madrid Mexico City Milan New Delhi San Juan

Seoul Singapore Sydney Toronto

101
BEST WAYS
TO LAND
A JOB IN 

TROUBLED TIMES



 

Copyright © 2010 by Jay A. Block. All rights reserved. Except as permitted under the United States Copyright
Act of 1976, no part of this publication may be reproduced or distributed in any form or by any means, or stored
in a database or retrieval system, without the prior written permission of the publisher.

ISBN: 978-0-07-171351-1

MHID: 0-07-171351-4

The material in this eBook also appears in the print version of this title: ISBN: 978-0-07-166328-1, MHID: 
0-07-166328-2.

All trademarks are trademarks of their respective owners. Rather than put a trademark symbol after every 
occurrence of a trademarked name, we use names in an editorial fashion only, and to the benefit of the trademark
owner, with no intention of infringement of the trademark. Where such designations appear in this book, they
have been printed with initial caps.

McGraw-Hill eBooks are available at special quantity discounts to use as premiums and sales promotions, or for
use in corporate training programs. To contact a representative please e-mail us at bulksales@mcgraw-hill.com.

TERMS OF USE

This is a copyrighted work and The McGraw-Hill Companies, Inc. (“McGraw-Hill”) and its licensors reserve all
rights in and to the work. Use of this work is subject to these terms. Except as permitted under the Copyright Act
of 1976 and the right to store and retrieve one copy of the work, you may not decompile, disassemble, reverse
engineer, reproduce, modify, create derivative works based upon, transmit, distribute, disseminate, sell, publish
or sublicense the work or any part of it without McGraw-Hill’s prior consent. You may use the work for your own
noncommercial and personal use; any other use of the work is strictly prohibited. Your right to use the work may
be terminated if you fail to comply with these terms.

THE WORK IS PROVIDED “AS IS.” McGRAW-HILL AND ITS LICENSORS MAKE NO GUARANTEES OR
WARRANTIES AS TO THE ACCURACY, ADEQUACY OR COMPLETENESS OF OR RESULTS TO BE
OBTAINED FROM USING THE WORK, INCLUDING ANY INFORMATION THAT CAN BE ACCESSED
THROUGH THE WORK VIA HYPERLINK OR OTHERWISE, AND EXPRESSLY DISCLAIM ANY WAR-
RANTY, EXPRESS OR IMPLIED, INCLUDING BUT NOT LIMITED TO IMPLIED WARRANTIES OF
MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE. McGraw-Hill and its licensors do not
warrant or guarantee that the functions contained in the work will meet your requirements or that its operation
will be uninterrupted or error free. Neither McGraw-Hill nor its licensors shall be liable to you or anyone else for
any inaccuracy, error or omission, regardless of cause, in the work or for any damages resulting therefrom.
McGraw-Hill has no responsibility for the content of any information accessed through the work. Under no 
circumstances shall McGraw-Hill and/or its licensors be liable for any indirect, incidental, special, punitive, 
consequential or similar damages that result from the use of or inability to use the work, even if any of them has
been advised of the possibility of such damages. This limitation of liability shall apply to any claim or cause 
whatsoever whether such claim or cause arises in contract, tort or otherwise.



 

Th is book is dedicated to all you job seekers who have not given up on 

your dreams or settled for less than you can be.
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FOREWORD

Susan D. Corey, M.Ed., CEIP, CWDP, BES, MS

Southeast Michigan Community Alliance; Manager of Workforce 

Development

Board Member, The National Association of Workforce Development 

Professionals

Dear Reader:

Every once in a while you meet someone using his gifts and talents to 

really make a diff erence in people’s lives. Jay Block is that person. His 

message is a clarion call for you to take action in your life: to provide a guide 

on how to survive and thrive not only in this troubled economy but when 

the good times return (and they will), and to motivate yourself to achieve 

all that you are capable of and deserve. Finally, someone provides an upbeat 

and inspirational approach to career management and job change! Jay com-

bines commanding motivational techniques with a highly eff ective strategic 

process for making a successful and rewarding job change. He makes the 

process of pursuing and landing a new job fun and enjoyable. He shows 

you how to remain fearless, hopeful, confi dent, and engaged in the wake of 

adversity and setbacks. And his good news is that the process of landing a 

job in troubled times is simple. Th is book will show you just how simple. Th e 

only thing you need to do is work diligently at what is simple.

101 Best Ways to Land a Job in Troubled Times will be the only job transi-

tion resource you will need to land a new job or discover your true calling. 

Tough economic times and competitive job markets require new ways of 
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thinking, new beliefs, enjoyable processes, and a renewed sense of hope. Jay 

is a pioneer in the career management industry, by defi nition, an innovative 

thinker. Th e foundation of his success—which he measures by the success of 

his clients—was built over the past 20 years by constantly applying new ways 

of thinking so you can better plan your career and achieve your career goals. 

Actually, this book is not only a book on job transition and career manage-

ment, it is also a book on how to signifi cantly improve your quality of life. 

You will be inspired to take specifi c actions that will lead to a “richer” life!

So, if you are ready to enrich your quality of your life and take control 

of your career, immerse yourself in the material Jay presents in this book. 

Cherish the time you spend working through the processes Jay introduces. 

Revel in the experience of approaching the entire job transition process with 

a whole new attitude and a whole new set of tools and strategies. And then 

watch your new future unfold!

Th ank you, Jay, for sharing and caring!
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PREFACE

I was fi red by one of my best friends in 1992. More on this later. But fi rst 

I want you to know that this book was written for you, and I want you 

to think of me as your personal coach, one who truly cares about you and 

your future … because I do! I have worked with thousands of people from 

around the world to help them identify, pursue, and secure well-paying jobs 

and rewarding opportunities in troubled economies. Th ough you and I, most 

likely, have not met formally, I fully understand and empathize with what you 

are currently experiencing and the emotional roller-coaster you are riding.

Th is book is diff erent from most other job search books because I reject 

the idea that job search is an eff ective activity, or that it works at all. As you 

will see during our time together, career and job transition is a process, not 

a search. Whether you are a graduating student or seasoned professional, 

career and job transition can be compared to planning and orchestrating a 

political campaign. Politicians who seek to get “hired” for elected offi  ce do 

not conduct a political search; they conduct a strategic campaign. So must 

you. And once you embrace this new way of thinking, you will 1) have much 

more control over your future, 2) secure rewarding opportunities quickly at 

the pay you deserve, and 3) genuinely enjoy the process, in both favorable or 

troubled job markets!

I have worked with people who have been unexpectedly terminated, 

downsized, rightsized, and capsized. I have worked with those who have 

bosses from you-know-where, who are stressed out from working in toxic 

environments, and who are toiling every day at jobs that are downright 

uninspiring. Many clients and audiences that I have addressed over the past 

20-plus years are still in “What do I want to be when I grow up?” mode. And 

yet others are hampered by golden handcuff s, tethered to an unexciting and 
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taxing job. Th ey are unable to seek out new opportunities because economic 

and fi nancial considerations are such that they can’t relinquish their current 

jobs and because they are so exhausted and stressed out at the end of the 

day, they haven’t the energy to pursue better opportunities. Finally, I have 

worked with employees wanting to start their own enterprises as well as 

entrepreneurs wanting to convert to employees.

So I feel like I know you and the challenges you face. And you should 

know that we are kindred spirits. When I graduated from the University of 

New Hampshire in the mid-1970s, in the midst of a severe recession, the 

unemployment rate was near 8 percent. It took me months to fi nd a man-

agement trainee job that paid just 10 cents over minimum wage! However, 

I accepted the job and worked my way up to an operations manager in just 

six months. Th en, at age 26, I quit my job and started my own company and 

sold it for a handsome profi t at age 30. I subsequently went into business 

in partnership with a French company and proceeded to lose just about 

everything by the time I was 31. I came close to bankruptcy. I continued to 

struggle to fi nd my place in the labor market over the next seven years. Th en, 

in 1991, one of my best friends hired me as his marketing director. A year 

later he fi red me. Well, actually, he was conveniently out of town, so he had 

my secretary inform me that I was fi red when I returned from my vacation. 

How many people are fi red by their secretaries on orders from one of their 

best friends?

So there I was, 39 years old, broke and broken. I was broke fi nancially. 

I was broken physically, 15 pounds out of shape. And, most critically, I was 

broken emotionally. I had lost my confi dence, my dignity, and any hope for 

the future. I was forced to reinvent myself but had no idea how to do it. So 

I sought out and worked with some of the world’s most reputable coaches, 

poured through more than 1,000 books and audiotapes, and, by the age of 

45, found my passions, emerged as an industry leader, and became a well-

respected author and national trainer. Th e point I am making is that I have 

experienced much of what you are experiencing. I’ve been there, done that, 

and worn that tee shirt. But I succeeded, as will you.
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Since 1993, I have interviewed thousands of hiring managers, HR pro-

fessionals, and executive recruiters to determine what they look for and what 

they want when they are hiring. Armed with this information, I discovered 

that most of what you’ve been taught about the job search makes no sense, is 

contrary to eff ective and accepted methods of marketing, and is an exercise 

fi lled with fear and anxiety, not excitement and anticipation. So I set out to 

identify a commonsense and motivational process that would successfully 

work for anyone … and found it! Since then, I have assisted tens of thou-

sands of people to clearly identify, pursue, and achieve meaningful jobs and 

career objectives.

So I invite you to spend some time with me so you too can achieve all 

that you deserve. In fact, I invite you to treat our time together as an enjoy-

able journey that will do for you what it did for me—give you confi dence, 

self-respect, and genuine enthusiasm for creating a better future.
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Defi nition of a Job Seeker

A person who is seeking a job and who must be highly profi cient at:

• Goal Setting  •  Strategic Planning •  Competitive Analysis

• Self-Analysis •  Market Analysis •  Self-Motivation

• Writing •  Editing •  Proofreading

• Word Processing •  The Internet •  Logistics

• Marketing •  Sales •  Cold Calling

• Networking •  Time Management •  Research

• Stress Management •  Overcoming Objections •  Health and Fitness

• Interviewing •  Negotiating •  Decision Making
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